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INTRODUCTION

PURPOSE: The Personnel Policies and Procedures Manual contains policies and procedures governing
employees of the City of Petersburg. It states the City’s policies and procedures to be followed with
regard to employment, promotion, demotion, dismissal and any other activity dealing with personnel
which is deemed necessary in order to clarify the City’s or employee’s position in the Personnel System.
While no set of written policies can include every possible situation, these policies, when used as a whole,
provide overall guidance for reasonable, consistent decision-making.

ADMINISTRATION: The City Council and the City Manager are empowered under the Code of the State of
Virginia and the City Charter to establish departments, to employ personnel and to set salaries. These
regulations are intended to cover all facets of the City's Personnel Management System in accordance with
that grant of authority. The City Manager is responsible for administering the Personnel Management
System equally and maintaining a modern personnel program. The City Manager is the City's Chief
Personnel Officer and the duties of this position may be delegated. Under the direction of the City Manager,
the Director of Human Resources is responsible for the daily administration of the classification and pay
plan.

EFFECTIVE DATE: This Personnel Policies and Procedures manual will become effective and in full force on
March 1, 2014.

POLICY: It shall be the policy of the City to recruit, select, compensate and develop employees on the
basis of their relative ability, knowledge and skills. The City considers the training and organizational
development of its employees to be a vital part of its mission. The City shall promote, direct, coordinate,
implement and evaluate comprehensive organizational development programs that will enable the City
work force to achieve the highest quality of professional life.

EQUAL EMPLOYMENT OPPORTUNITY: It is the policy of the City of Petersburg to provide equal
opportunity to all employees and potential employees. No officer or employee shall discriminate against any
employee or applicant for employment with regard to recruitment, application, testing, certification,
appointment, assignment, performance evaluation, training, working conditions, promotion, demotion,
discipline, lay-off, discharge, retirement, or any other aspect of employment on the basis of race, age, sex,
national origin, religion, marital status, disability or membership in other protected groups.

No officer or employee shall retaliate against any employee with regard to recruitment, application, testing,
certification, appointment, assignment, performance evaluation, training, working conditions, promotion,
demotion, discipline, lay-off, discharge, retirement, or any other aspect of employment because the employee
has used or participated in the City's grievance procedure, has complied with any law of the United States, or
of the Commonwealth, or has reported any violation of such law to a governmental authority, or has reported
an incidence of fraud, abuse, or any other violation to a governmental authority.

INTERPRETATION: These regulations are intended to cover most personnel problems and actions for which the City
Manager is responsible. Those not specifically covered shall be interpreted by the City Manager or his/her
designee in keeping with the intent of these regulations.

AMENDMENTS: When, in the opinion of the City Manager, reasonable change has occurred to warrant
an amendment to the Personnel Policy and Procedures Manual, such an amendment will be made with the approval of
the City Council.



